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0 paéoTe ¢ MEPCOHAILHBIMH JAHHBIMH PA0GOTHUKOB
BJOY r. Omcka «/lerckuii cag Ne 198»

1. O0mme mMoJ10KEeHUA

1.1. TTonoxenue o paboTe C MEPCOHATHHBIMH JAHHBIMUA PAOOTHUKOB OFOJIKETHOTO JIOIIKOJILHOTO
obpazoBatenbHOTO yupexaeHus r. Omcka «Jlerckuit can «Jlerckuii cag Ne 198» (nanee bJIOVY r.
Omcka «Jlerckuit cam Ne 198») paspabotaHo B COOTBETCTBHH C TpyJOBBIM KOJEKCOM
Poccuiickoit @enepanuu, JeHCTBYIOMINM 3aKOHOJATEILCTBOM U HOPMATUBHBIMU aKTaMU.

1.2. Hacrosimee Ilomoxkenue omnpenenser MOPSAOK paboTel  (TOdydeHHs, 00pabOTKH,
WCIIOJIb30BAHUS, XPaHEHUS W T.I.) C TEPCOHAIBHBIMU JaHHBIMH PAOOTHHKOB W TapaHTUU
KOH(DHICHITHATEHOCTH CBEJICHUH 0 paOOTHUKE MTPEIOCTABICHHBIX pA0OTHUKOM pabO0TO aTeIIo.

2. lTonyyenue u 06padoTKa MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. TlepconanbHble AaHHBICE PAOOTHHKA pabOTOATENh IOJY4YaeT HEMOCPEICTBEHHO OT
pabotHHKa. PaGoTonarenp BIpaBe MoayvaTh MEPCOHABHBIC JaHHBIC PA0OTHUKA OT TPETHUX JIHII
TOJIBKO NP HATMYHH TUCHMEHHOTO COTJIACUS paOOTHHUKA.

2.2. Tlpu mocrtymieHun Ha pabOTy paOOTHHK 3aMoOJHSAET aHKETY, B KOTOPOH YKa3bIBaeT
CJIeIyIOIIMe CBEJICHUS O cede:

-10J1;

-JIaTy POKICHUS;

-CeMeHHOEe TOJI0KEHUE;

-OTHOIICHNE K BOWHCKOW 00513aHHOCTH;

-MECTO KHUTEJIbCTBA M IOMAIIHUN TeTIe(OH;

-00pa3zoBaHue, CIICIHATLHOCTH;

-nipeapiayiiee (-ue) mecto (-a) paboThI;

-MHBIC CBEJICHUS, C KOTOPHIMUA PAaOOTHUK CUUTAET HY)KHBIM O3HAKOMUTH PabOTOMaTEIs.

2.3. B ankery BkieunBaetcs ¢pororpadusi paboTHHKA.

2.4. PabGotonmarens He BIpaBe TpPeOOBaTh OT pPabOTHUKA NPEIOCTABICHUS HHQPOPMAIMH O
MOJIMTHYECKUX U PEIUTHO3HBIX YOKICHUSIX, O YACTHOH KU3HU paOOTHHUKA.

2.5. PaboTHUK TipenocTaBiisieT pabOTONATENO JTOCTOBEpHBIC CBeAcHUs o cebe. PaGoromarens
MPOBEpsIeT JOCTOBEPHOCTh CBEACHUMN, CBEpsisl JaHHBIE, TMPEAOCTaBICHHbIE DPAOOTHHUKOM, C
UMEIOLUMUCS Y paOOTHHUKA TOKyMEHTaMHU.

2.6. IIpu n3MeHeHNH MepCOHANBHBIX JaHHBIX PAOOTHHK MHUCHMEHHO yBeIOMIISIET paboTojaTens
0 TaKMX U3MEHEHUSX B CPOK, HE MpeBbIIIatoNuii 14 mHeil.

2.7. Tlo mepe HeoOxoauMocTu paboTonaTens HUCTpeOyeT y paOOTHUKA JONOJHHUTEIbHbIE
cBefieHus. PabOTHUK mMpecTaBliseT HEOOXOIMMBbIE CBEICHHS W B CiIydae HEOOXOJUMOCTH
MPEeIbSBISET JOKYMEHTHI, MOATBEPIKIAIOIINE TOCTOBEPHOCTh 3TUX CBEICHUH.

2.8. Ankera pabOTHHKA XpaHUTCS B JJMYHOM Jieyie paOOTHHKA (Jajee -TUYHOoe Jeno). B mmuHoM
JieNie TaKKe XpaHUTCS BCs MH(OpMAIHS, OTHOCSINAACA K MEPCOHAIBHBIM JaHHBIM paOOTHHUKA.
Benenue mTUYHBIX 1T BO3JIOKEHO HA JEIOMPOU3BOAUTETIS.

3. XpaHeHHe NepcOHATbHBIX JAHHBIX PA0OTHMKOB



3.1. JInunbie nena xpaHATCS B OyMa)XHOM BHJIE B MANKax, B CHEIMAJIBHO OTBEJCHHOM KaOHWHETe
B mKady, 00ecreunBaronieM 3alHTy OT HECAaHKIIHOHUPOBAHHOTO JIOCTYIIA.

3.2. IlepcoHanbHble JaHHBIE PAOOTHHUKOB MOTYT TaKXK€ XPaHUTHhCA B DJICKTPOHHOM BHJE Ha
JIOKaJIbHOM KOMIBIOTEPHON ceTu. JloCTyn K 53JEKTpOHHBIM 0a3aM JaHHBIX, COJAEPKALIUM
IepCOHalbHbIE JaHHbIE PAaOOTHUKOB, OOEcreuynBaeTcsl 2-CTYNEHYaTOM CUCTEMOM MmapoJjeil: Ha
YPOBHE JIOKQJIbHOW KOMIBIOTEPHON CETH M Ha ypoBHe 0a3 naHHbBIX. [laponmn ycranaBmuBaroTcs
3aBEAYIOIINM YUPEXKICHUS U COOOIIAI0TCS UHAUBUAYAJIBHO COTPYAHUKAM, UMEIOLIUM JIOCTYI K
MIEPCOHAIbHBIM JAHHBIM PAOOTHUKOB.

3.3. M3menenue mapolieit mpoucxoaut He pexe 1 paza B 2 mecsa.

3.4. Jloctym K TeEpCOHAIbHBIM JaHHBIM pAaOOTHHKAa HWMEIOT 3aBEIYyIOUINHA, 3aMECTHTENb
3aBEYIOIIEr0, CTaplUuil BOCHUTATENb, JEIONPOU3BOJAUTENb, CTapllias MEAWLMHCKas CecTpa,
TJIaBHBIN OyXranrep, a TakKe CIEelHaIUCT OyXraJITepuH - K TeM JaHHBIM, KOTOPbIe HEOOXOIUMBI
JUIS  BBIMOJHEHWS KOHKpeTHbIX (QyHKIu. JlocTynm CHenuMamucToB JpYyrux OTHAEIOB K
MEPCOHAIbHBIM  JIaHHBIM  OCYILECTBJISIETCSI Ha OCHOBAaHMM IHMCBMEHHOTO pa3pelieHus
3aBENYIOLIETO.

3.5. KommpoBare u JenaTh BBINMCKH IE€PCOHATBHBIX JTaHHBIX pPAa0OTHUKA pa3pemaeTcs
UCKJTIOYUTENBHO B CITYKEOHBIX LIETISX ¢ MUCbMEHHOTO pa3pelieHus 3aBeIyIoLIero.

4. Ucnonb30BaHue NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

4.1. TlepcoHanbHBIE TaHHBIE PAOOTHUKA UCIOJIB3YIOTCS JUISI LIEJIed, CBSI3aHHBIX C BBIIIOJHEHUEM
PpabOTHUKOM TPYJIOBBIX (PYHKIIHH.

4.2. PaboTonarens HMCMONb3YeT MEPCOHATbHBIE JTaHHBIE, B YACTHOCTH, JJIS PEIICHUS BOIPOCOB
MPOJIBIKEHUST PabOTHHKA MO CIyX0e, OYepeTHOCTHU MPEAOCTaBICHUS EKErOJHOTO OTITycKa,
YCTaHOBJIEHHUS pa3Mepa 3apaboTHOM miuaTel. Ha ocHOBaHMM MEepCOHANBHBIX JAaHHBIX paOOTHHKA
periaeTcss BOMPOC O JOMycKe pabOTHHMKA K WH(OpPMAIlUW, COCTaBISAIONICH CIIYXKEOHYIO WU
KOMMEPUYECKYIO TalHY.

4.3. Ilpu npuHATAN pelIeHUH, 3aTparuBaloNuX HHTEpEChl paboTHHKA, paboTOaTENh HE UMEET
IpaBa OCHOBBIBAThCSI HA MEPCOHAIbHBIX JTAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe X aBTOMaTHU3UPOBAHHON 00paOOTKH WIIH 3IEKTPOHHOTO MOJIyYEHHUSI.

4.4. PabGoTtonmaTens Tak)Ke HE BIpaBe MNPUHUMATh pEIICHUs, 3aTParuBaIOLINEe HHTEPECHI
paboTHUKA, OCHOBBIBASICh HA JaHHBIX, JOMYCKAIOIIMX JBOSIKOE TOJKOBaHHE. B ciydae ecnu Ha
OCHOBAaHUU MEPCOHANbHBIX JaHHBIX PAOOTHUKA HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBUTH KaKOM-
60 ¢akt, paboroaaresns npeiaracT paboTHUKY MPEICTaBUTh MTUCbMEHHbBIE PA3bSICHEHUS.

5. [lepenaua nepcoHaJbLHBIX JAHHBIX PA0OTHUKOB

5.1. Hnudopmamus, OTHOCAMASACS K TIEPCOHAIBHBIM JaHHBIM pPaOOTHUKA, MOXKET OBITh
MPEJOCTaBICHA TOCYJapCTBEHHBIM OpraHaM B TIOPSJKE, YCTaHOBJICHHOM  (eaepalbHbIM
3aKOHOM.

5.2. PabGoTtonmaTtens He BIpaBe NPEIOCTABISATh MEPCOHANBHBIE JaHHbIE pPAOOTHUKA TpPETben
CTOpoHEe 0e3 MHCBMEHHOTO coryiacus pabOTHUKA, 3a HUCKIIOYCHHEM CIy4aeB, KOTJa 3TO
HEO0OXOIMMO B IENAX MPEAYNPEXKACHUS Yrpo3bl KU3HH U 3A0POBbIO0 pabOTHHKA, a TAaKXKe B
Cllydasix, yCTAaHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.

5.3. B cnyuae ecnu nuio, obOpaTHBIIEEeCS C 3alpocoM, HE YIOTHOMOYEHO (eneparbHbIM
3aKOHOM Ha TIOJIydeHHE TMEepPCOHAJIbHBIX JAaHHBIX PAaOOTHHKA, JTUOO OTCYTCTBYET MHCHMEHHOE
corjacue pabOTHHUKA Ha MPEJOCTaBICHUE €r0 MePCOHANBHBIX CBEACHUU, paboToaaTens 00s3aH
OTKa3aTh B MPEIOCTAaBICHHH TIEPCOHANBHBIX MaHHBIX. JIMIy, oOpaTuBIIEMYyCsS C 3ampocoM,
BBIZIA€TCS MMCEMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEIOCTABICHUH NIEPCOHATBHBIX TAHHBIX.



5.4. IlepconanbHbIe JaHHbIE PAOOTHHKA MOTYT OBITH MEepelIaHbl MPEACTABUTENSIM PaOOTHHKOB B
MOPSJIKE, YCTAaHOBIEHHOM TpyHOBBIM KOJEKCOM, B TOM 00BbeMe, B KAKOM 3TO HEOOXOIUMO IS
BBITIOJTHEHUS YKa3aHHBIMU NPEACTABUTENISAMU UX (PYHKIIHA.

5.5. OtBercTBeHHBIN 3a Oopranuzanuio 006paboTku nmepcoHanbHbIX MaHHBIX B BJIOY r. Omcka
«erckuit cag Ne 198» obecneunmBaeT BeJCHHE >KypHaja ydeTa BBIJAHHBIX TEPCOHATBHBIX
TAHHBIX PaOOTHHUKOB, B KOTOPOM PETHCTPHPYIOTCS 3ampoChl, PUKCUPYIOTCS CBEACHUS O JIHIIE,
HaIpaBUBIIEM 3alpoc, Jara NepeAadd MEepPCOHATBHBIX JAaHHBIX WM JaTa YBEAOMJICHHS 00
OTKa3e B IMPEJOCTABICHHUU IEPCOHANBHBIX JAHHBIX, a TaKKE OTMEYaeTcs, Kakas HMEHHO
nHpopManus ObUIa TIepeiaHa.

5.6. B cimydae ecnm numo, oOpaTHBIIEECS C 3alpoOCOM, HE YIMOJHOMOYEHO (eaepatbHbIM
3aKOHOM WJIM HACTOSILUM [OJOKEHHUEM Ha I[oJlydeHHue HHGOpMalMM, OTHOCSIIEHCS K
MEePCOHANBHBIM JIaHHBIM pa0OTHHMKA, paboTomarens o00s3aH OTKa3aTh JIMIY B BbIJa4ye
uHpopmanuu. Jlumy, odpaTUBIIEMYCs C 3alIpOCOM, BBIAAETCS YBEJOMIIEHHE 00 OTKa3e B BblJaue
nH(popMalny, KOS YBEAOMJICHUS MOIINBAETCS B JIMYHOE J1€10 paOOTHHKA.

6. FapaHTI/IH KOH(l)]/I}IeHIII/IaJIbHOCTI/[ MEPCOHAJIBHBIX TaHHBIX paﬁDTHI/IKOB

6.1. Madopmanus, oTHOCSIIASACS K NEPCOHANBHBIM JIaHHBIM PaOOTHUKA, SBISETCS CIY)KEOHOU
TaHOW M OXPAHSETCS 3aKOHOM.

6.2. PaboTHHK BrpaBe TpeOOBaTh MOJHYI0 WH(POPMAIMIO O CBOMX NMEPCOHAIBHBIX JAaHHBIX, HX
00paboTKe, UCTIOIb30BAaHUH U XPaHEHUH.

6.3. B ciydae pasriameHusi IepCOHANBHBIX JaHHBIX paOOTHHKa Oe3 ero coryacus pabOTHUK
BMpaBe TpeOoBaTh OT pabOTOaATENS PA3bICHECHUH.



	ПОЛОЖЕНИЕ
	1. Общие положения
	2. Получение и обработка персональных данных работников
	3. Хранение персональных данных работников
	4. Использование персональных данных работников
	5. Передача персональных данных работников
	6. Гарантии конфиденциальности персональных данных работников

		2024-02-22T10:50:25+0600
	Круглова Лариса Константиновна




